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1. Purpose of the Role

The Range Officer (RO) is responsible for the safe, controlled and efficient conduct of shooting on an
NRAA-affiliated range.

The RO has authority over the firing point and any area designated as a live firing range and is charged
with enforcing the NRAA Standard Shooting Rules (SSR), Range Standing Orders and relevant safety and
integrity policies. In matters of safety, the RO’s decisions are final while shooting is in progress.

2. Appointment and Reporting

e Range Officers are appointed by the Club Committee, State/Territory Rifle Association, Match
Committee or NRAA, depending on the activity.
e During an activity, the RO has direct control of the firing point and associated danger area, and
may delegate specific tasks to Assistant ROs, Butts Officers, ET Operators and other officials.
e The RO may report to, and work in conjunction with:
o Chief Range Officer (CRO) (where appointed)
o Match Director / Organising Committee
o Club or State/Territory Association Committee

3. Key Responsibilities
3.1 Preparation and safety checks

The Range Officer is responsible for ensuring that all necessary safety and control measures are in place
before shooting commences, including:

e Reviewing and understanding:
o The Range Standing Orders (RSO) for the venue
o The relevant sections of the NRAA Standard Shooting Rules (SSR’s) for the discipline being
conducted
o Any event-specific instructions or match conditions
e Confirming that:
o The range is approved for the type of firearms, calibres and distances to be used
o Danger areas, flags, signage and physical barriers are in place as required
o Communications between firing point, butts/targets and administration are established
and working
e Ensuring availability of:
o First aid equipment and emergency contact procedures
o Incident reporting forms or systems
o Any required registers (sign-on sheets, licence checks, attendance records)
e Assisting Electronic Targets (ETs) with the set up and shut down procedures on each range to
ensure smooth and efficient operations.
e Conducting (or overseeing) a pre-shoot briefing that covers:
o Range layout and firing point arrangements
o Standard range commands and their meaning
o Safe firearm handling requirements
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o Procedures for moving to and from the firing point
o Emergency and ceasefire procedures

3.2 Control of the firing point during shooting

While shooting is in progress, the Range Officer is responsible for active control and supervision of the
firing point. This includes:

e Giving all standard range commands and ensuring they are clearly heard and understood.
e Managing:
o Timing of details and practice periods
o Movement of shooters, scorers and equipment on and off the firing point
o Allocation of lanes and distances in accordance with the program
e Ensuring that at all times:
o Firearms are handled safely and pointed in a safe direction
o Firearms not in use are made safe as required by RSO/SSR
o Only authorised and appropriately licensed persons handle firearms on the range
e Coordinating with:
o Butts / Target Officers (or ET Operators) to confirm that targets and butts are clear before
permitting fire
o Scorers and register keepers to ensure that scoring procedures follow SSR and event
conditions
e Immediately issuing and enforcing “Cease Fire” whenever:
o An unsafe condition is observed or reported
o A person or animal is in danger or enters the danger area
o Any uncertainty exists about the safety of the range or target area

3.3 Post-shoot procedures
At the conclusion of shooting, the Range Officer is responsible for:

e Ensuring all firearms on the firing point are:
o Unloaded
o Made safe and inspected (where required)
o Removed from the firing point in accordance with RSO/SSR
e Confirming that:
o No persons remain downrange or in the danger area
o Targets are made safe and butts staff have returned from the danger area
e Declaring the range closed and authorising the removal of range flags and warning signage as per
Standing Orders.
¢ Communicating any safety concerns, rule breaches or notable issues to the CRO, Match
Committee or Club/Association representative.

3.4 Incident management and reporting
The Range Officer plays a central role in responding to and reporting incidents, including:

e Taking immediate action to make the range safe in the event of:
o Accidental discharges
o Firearm or ammunition failures that may affect safety
o Injuries, medical events or other emergencies
e Coordinating initial response until relieved by:
o Senior officials
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o Medical personnel
o Emergency services
e Ensuring that incidents and near misses are recorded in line with:
o Club or Association reporting procedures
o Regulatory or insurance requirements (where advised)
e Providing factual information to the Match Committee, Club/Association or appropriate
authorities as required.

4. Compliance, Integrity and Conduct

Range Officers are expected to:

e Enforce the NRAA Standard Shooting Rules (SSR) and Range Standing Orders fairly and
consistently.
e Support and uphold relevant integrity and conduct policies (for example, those arising under the
National Integrity Framework), including:
o Respectful behaviour on the range
o Safeguarding of young people and vulnerable persons
o Zero tolerance for abuse, harassment or discrimination
e Exercise their authority in a calm, professional and impartial manner, treating all shooters,
officials and visitors with respect.
e Maintain appropriate confidentiality in relation to incidents, reports and any disciplinary or
integrity matters they become aware of in the course of their duties.

5. Delegation and Coordination with Other Officials

The Range Officer may:

e Delegate specific tasks to Assistant Range Officers, Butts Officers, ET Operators, scorers, or other
officials, while retaining overall responsibility for the conduct of shooting.

e  Work closely with:

o Chief Range Officer (where appointed)

o Match Director / Organising Committee

o Club Captain / Team Captains

o Technical / Maintenance Officers for range infrastructure and target systems
e Provide input to the Club or Association on:

o Range safety improvements

o Updates to Standing Orders or local procedures

o Training needs for future Range Officers and assistants.

6. Skills and Competencies
The role assumes that a Range Officer will:

e Have sound knowledge of:
o The NRAA Standard Shooting Rules (SSR) relevant to the discipline being controlled
o The local Range Standing Orders
e Hold appropriate Range Officer accreditation as determined by the State/Territory Rifle
Association or NRAA, and maintain any required refresher training.
e Demonstrate:
o Strong situational awareness and attention to detail
o Clear verbal communication, especially when issuing commands
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o Calm decision-making under pressure
o A firm but fair approach to enforcing safety and rules
e Be prepared to participate in:
o Ongoing education regarding safety, integrity and regulatory requirements
o Practical exercises or drills designed to test and improve emergency response on the
range.
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